AOMWHUCTPALUA
APMU3OHCKOIO MYHULUNAJIbHOIO OKPYTA
TIOMEHCKOW OBJIACTU

NMOCTAHOBIJIEHUE
3 dpeBpana 2026 r. Ne 17

06 ymeepx0eHuu aGMuUHUCMpPamMue8Ho20 peajlaMeHma
npedocmaeJsieHusi MyHuyunanabHou ycnyau
«lMpedocmaeneHue uHghopmayuu o6 oyepedHocmu rnpedocmaesieHus
JKUNbIX NoMeweHuUl Ha ycrioeusix coyuasnbHO20 Halima»

B cootBetctBUM C PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93
«O6 opraHusaumn npeaocTaBneHnst rocygapCTBEHHbIX U MyHUUMNASbHbLIX YCIyry,
PYKOBOACTBYSACb ~ YCTaBOM  MyHUUMNanbHoro obpasoBaHust  APMU3OHCKUN
MYHULMNANbHbIA OKPYr TroMeHCKon obnacTtu:

1. YTBepauTb  agMWHUCTPATUBHbLIN pernamMeHT  npegocTaBneHus
MyHUuMnanobHon ycnyrm «lpegocTtaeneHne wHgopmauum 06 oyepegHocTm
NPefoCTaBfeHNss XWUMbIX MOMELEHUN Ha YCNOBUAX COUManbHOro Havmay,
COrnacHoO NPUITOXEHMIO K HACTOSALLLEMY MOCTAHOBNEHUIO.

2. YCTaHOBWUTb, 4YTO TONOXEHUSs agMUHUCTPATMBHOIO pernameHTa
006 maeHTMdMKaUMM 1 ayTeHTUpUKaumm 3assutensa (NpeacrtaBuTeENs 3asBuTens)
C WCMONb30BaHMEM WHAOPMALMOHHBLIX TEXHOMOMMN MNPUMEHATCA CO  AOHS
peanu3auumM  MeponpuaTuin,  NpegycMOTpeHHbiX  denepanbHbIM  3aKOHOM
oT 29.12.2020 Ne 479-03 «O BHEeceHUW WU3MEHEeHUM B OTAenbHble
3akoHogaTenbHble akTbl Poccuinckon degepaunny.

3. YCcTaHOBUTb, YTO MONOXEHWe agMWHUCTPATUBHOIO perrnamMeHTa B 4acTu
pasMeLLEHNs HOPMAaTMBHbLIX MNPaBOBbIX aKTOB, PErynupylowmx OTHOLUEHUS,
BO3HMKaWOLWME B CBA3WM C MpegocTaBfieHMEM  MyHUUMNANbHOW  YCIyrn,
B (hegepanbHOM rocygapCTBEHHOW MHMoOpMaunoHHoOn cucteme «degepanbHbln
peecTp rocygapCTBEHHbIX U MyHULMNANbHbBIX YCnyr (PYHKUUK)» NPUMEHSIETCS CO
OHA obecrneyeHnss TEXHUYECKOM BO3MOXHOCTU peanusauuu BblleyKa3aHHOro
MeponpuATUS.

4. PasmecTntb HacTosllee MOCTaHOBMEHWE Ha oduumnanbHOM canTe
APMU30HCKOro MYHULMMNANbHOMo oKkpyra TroMeHcKom obnactu
(https://armizon.admtyumen.ru/) n ceTeBoOM n3gaHnu «Armizon72.py»
(https://armizon72.ru/) B NHJOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTtu
«UHTepHeT».



https://armizon.admtyumen.ru/
https://armizon72.ru/

5. [llpusHaTb yTpaTMBWKUM CWUNly MOCTaAHOBIIEHWE  aaMUHUCTPaLUUK
APMM30HCKOr0 MyHUUMNANbLHOro panoHa TiomeHckon obnactu ot 30.09.2025
Ne 131 «O6 yTBepXaeHun agMUHUCTPATMBHOIO perflameHTa npenocTaBreHns
MyHuuMnanoHon ycnyrn: «[lpegoctaBneHne wuHgopmaumm 06 o4vepeaHoCcTH
npegoCcTaBIEHNSA XUMbIX MOMELLEHU Ha YCITOBUSAX COLMANbHOrO Hammam»».

6. KOHTponb 3a MWCNOSIHEHMEM HACTOSALWEro MOCTAHOBMEHUS BO3JOXUTb
Ha CaguHoBa M.3., nepBoro 3amecTuTens rrnasbl ADMMU3OHCKOTO MYHULMMNANbHOIO
okpyra TtomeHckon obnacTu.

MNMepBbIN 3amecTUTENDL
rnaBbl OKpyra M.3. CaguHoB

MpunoxeHne
K NOCTAHOBMNEHMIO aAMUHUCTPaLUnmn



ApPMUN3OHCKOro MyHMLUMNANbLHOrO oKpyra
oT 3 cheBpana 2026 r. Ne 17

AOMUHUCMpPamueHsbIl peanniaMmeHm
npedocmasJsieHust MyHuyunanabHol ycnyau
«lpedocmaeneHue uHghopmayuu 06 oyepedHocmu npedocmaessieHus
JKUNbIX NoMeweHul Ha ycrioeusix coyuasnbHO20 Halima»

|. ObLWwKne nonoxeHus

1.1. NMpeameT perynupoBaHnMa agMUHUCTPATUBHOIO perfiaMmeHTa

HacTtosawwun aAMUHUCTPATUBHbLIN pernamMmeHT (nanee — PernameHT)
yCTaHaBnuBaeT MNopsLaOK M CTaHOapT NpedocTaBfeHuss MyHUUMNanbHOW YCIyru
«lMpepoctasneHne uHdopMauun o6 o4vepedHOCTM NpPefoCTaBneHna  XUnbiX
NMOMELLEHNI Ha YCNOBUSX COLMAnNbHOro Hammay (qanee — MyHuumMnanbHas ycnyra),
pa3paboTtaH B LUeNsX MOBbIWEHNA KayecTBa MNpefocTaBfieHNd U O0CTYNHOCTU
MYHULMNANbLHOM YCInyry, co3gaHua KOMMOPTHbIX YCNOBUW LN 3asBUTENEN npu
npegocTasreHnmn MYHULMNANBHOW  yCryru, onpegeneHns CpOKOB n
nocnenoBaTenbHOCTU OEUCTBUN (agMUHUCTPATUBHLIX Npoueayp) aaMUHUCTpaunm
APMU30HCKOrO  MyHMUMNANbHOro oOkpyra TromeHckon obnactm (ganee -
AOMUHUCTpaLMS).

1.2. Kpyr 3asaButenen

MyHuumnaneHaa ycnyra npenocTaBnseTcs rpaxzaaHam, COCTOSWMM Ha
yyeTe B Ka4eCTBE HYXXOALLMXCA B XUMbIX MOMELLEHNAX, B TOM YUCSIe YneHaM Ux
CeMeMn, COCTOALLMM C HAMW COBMECTHO Ha yyeTe (ganee — 3aaButens).

OT nmeHn 3asBuTtensa C Uenbi NonyyYyeHUss MyHULUNANbHOM YCNyrn MoXeT
BbICTynaTb WMHOE NULO, MMEIoLee NpaBoO B COOTBETCTBUM C 3aKOHOOATESIbCTBOM
Poccuiickon ®epepaumm nubo B cuny HageneHus ero 3asiBUTENEM B Mopsake,
YCTaHOBMIEHHOM 3akoHogaTenbcTBoM Poccunckon degepaunmn, MOAHOMOYUSMU
BbICTYNnaTb OT MMEHW 3asiBUTENS Npu NpPeaocTaBneHUM MYHULUNANbHOW YCIyrn
(nanee - npeacraBuTens 3aaBuTens).

Il. CTaHpapT npeaocTaBrneHns MyHULUMNanbHON ycnyru

2.1. HaumeHoBaHue MyHULMNANbLHOMW YCNYrU
MNMpepoctaBneHne wHdopmaunum o6 o4yepeaHOCTU NPeaoCTaBMEHUs XKUMbIX
noMeLeHNIN Ha YCIOBUAX COLManbHOro Hamma.

2.2. HanmeHoBaHMe opraHa, npeaoCTaBMAKOLWEro MYHUMLUNANbHYHO
ycnyry

lMpepocTasneHue MYHULMMNANbLHON ycnyru oCyLlecTBnseTcH
AOMUHUCTPaUNEN.

OpraHoMm AgMWHUCTpaUMK, HENoCpPeACTBEHHO MNpefoCTaBMSOWNM YCnyry,
ABSETCA OTAEN XUIULLHO-KOMMYHarbHOro xo3sncTea (ganee — Otgen).

lMpepocTtaBneHve MyHUUMMANbLHOW YCryrm B 4YacTu  UMHEOPMUPOBAHUA
rpaxxgaH O nopsagke npefocTtaBneHnUss  MyHUUMManbHOW — ycnyru, npuema
[OKYMEHTOB, HeobXoauMbIX A  nNpefdocTaBNeHus  MyHUUUnanbHOW  YyCnyru,
BblJayn  pesynbrata  MYHUUMMANbHOW  YCNyrM  MOXET  OCYLLEeCTBNATbCA
rocygapCTBeHHbIM aBTOHOMHbIM yypexaeHnem TromeHckou obnactu
«MHoOroyHKUMOHaNbHLIN ~ LEHTP  MNpefoCTaBlieHNA  roCyAapCTBEHHbIX U



MyHULMNanbHbIX ycnyr B TromeHckon obnactu» (ganee - ML), B cooTBeTCTBUM C
3aKMOYEHHbIM COornalleHnemM o B3anMoaencTsnmn mexay AaMmmHuctpauuen n MoLl.

2.3. OnucaHue pesynbTaTta npefocTaBlieHMss MyHULIMNANbLHOM yCIyru

PesynbTaTtamn npegoctaBneHns MyHMUMNanbHOM yCryrn SBNs0TCS:

- "Hopmauma 06 o4YepeaHOCTU NPenOCTaBNEHUS XWUMbIX MOMELLEHUA Ha
yCIroOBUSAX coumnanbHOro Hanma (ganee Takxke - Miugopmauusa o6 ouepegHocTn);

- yBegomMmneHne o6 oTkase B NpeaocTaBfeHUM MyHUMUMNANbHOW YCryru
(banee Takxe - ygegomMmneHme ob otkase).

2.4. CpoK npepoctaBfneHUss MyHUUMNaNbHOW yCnyru, B TOM 4ucne C
y4yeToM HeoGXxoauMOCTM oOOpaweHusas B oOpraHuMsauumu, ydacTBywliue B
npeaocTaBlieHUM  MYHUUMNANBLHOM  yCryrM, CPOK MNPUOCTAHOBNEHUA
npeaocTaBfieHNU MyHUMLMNANbHOM YCNyru B criyyae, ecrfii BO3MOXHOCTb
NPUOCTaHOBJIEHNA NpeayCMOTpPeHa 3aKoHopaTenbCcTBOM  Poccumnckom
Pepepaumm nnm TroMeHCKOM obnacTu

lMpenocTaBneHne MyHMUMnNanbHOM YCNyrn OCyLLECTBSIETCA B CPOK HE Bonee
10 paboumx gHen co OHA perucTpaunn 3asBrneHus (3anpoca O npenocTaBrieHun
MYHULMNANbHOWM ycnyri) B AQMUHUCTpaUUK B COOTBETCTBMM C nogpasgernom 2.11
HacToswero PernameHTa.

2.5. UcyepnbiBaowmm nepevyeHb AOKYMEHTOB, HeobxogumbIXx B
COOTBETCTBUU C HOPMATUBHbLIMU NMPaBOBbLIMU aKTaMu ANSs nNpeaocTaBreHuUsA
MYHULMNANbHOU YCNYrM U YCNyr, KOTopble SBMSIOTCA HeoOXoAUMbLIMM WU
obsi3aTenbHbIMU ansa npepocTaBrieHUs MYHULUNANbHOW ycnyru,
noanexawmx npeacraBrieHUIO 3asiBUTENEM

2.5.1. ina npenocTaBneHUs MYyHULMNANbLHOW YCIyrn ycTaHaBfiMBaeTCH
cnefylowmin  ucHepnbiBaoLWNN nepedYeHb  [OOKYMEHTOB,  ornpefeneHHbIX
deneparnbHbIMW  3aKOHAMWU U UHBIMW HOPMAaTUBHBLIMW MPABOBbIMW akTaMn U
HanpaBnsiemblx Mo  Bbibopy  3assutena  (npeactaButens  3asaBUTENS)
HenocpenCTBEHHO B AQMWHUCTPaLMIO NOCPEACTBOM MOYTOBOW CBSA3N HA ByMakHOM
HOoCcUTeNe, B 3MEKTPOHHOM Buae nocpeacTtBoM dheaepanbHON rocyaapCTBEHHON
MHJOPMaLMOHHOM CUCTEMBI «EQnHBIN noptan rocygapCTBEHHbIX "
MyHUUMNanbHbIX yenyr (pyHkumin)» (ganee - EguHbIA nopTan), MHTEpHeT-canTa
«Moptan ycnyr TiomeHckon obGnactu» (www.uslugi.admtyumen.ru) (ganee -
PervoHanbHbIn nopTan) ¢ UCnonb3oBaHNEM «JIMYHOro kabuHeTa», NyTEM JSINYHOIO
obpawieHms B MOL| Ha BymaxkHOM HocuTene:

a) 3agBrneHne O npegocTaBnieHMnM  mHdopmauum 06  oYepenHOCTH
npenoCTaBIEHNS XUMbIX MOMELLEHNA HA YCNOBUAX CoLMaribHOro HammMa no dopme,
cornacHo lMpunoxeHutio 1 k PernameHTy (Oanee — 3adaBneHune), Ha ByMaXHOM
HocuTene - npu nu4yHom obpalieHnn B MOLL unm nytem no4YToBOro oTnpasBneHns B
AOMUHUCTpauuto, no opme, pasmelleHHon Ha EgnHom noprtane, PermoHanbHOM
noptane B ((opmMe INEKTPOHHOro AOKYMeHTa, - npu obpalleHun 3a
npegocTaBfieHNeM  MyHULMMNANbLHOW  yCnyru B 9NEKTPOHHOM  dopme ¢
ncnosnb3oBaHnem EgunHoro noprana, PermoHanbHoro noprtana;

0) OOKYMEHT, noaTBepXaatowmin NoSTHOMOYUSA npeactaBuTens 3aaButens, B
cnyyae ecnu 3asiBrieHne nogaeTcs npeacrasutenem 3asaBuTensi.

lMpepocTasneHue AOKYMEHTa, nogTeBepXxaatoLLero NOJSIHOMOYUSA
npegctasutens 3asBUTENs, B cryyae nogayn 3adBneHusa npeacrasuTenem
3asButens He gBnsgeTca obAsaTtenbHbiM B Criydae, Korga  3aKOHHbIV
npegcrasutens OU3NYECKOro niua OencTBYeT Ha OCHOBaHWW cCBUAeTenbCTBa O




poOXOeHUW, BblAAaHHOro opraHamu (opraHudauusmun) Poccuinckon depepaumn,
OCYLLECTBMALWMNMAU  FTOCYAAPCTBEHHYIO  perucTpaumio  akToB  rpaKgaHcKoro
COCTOSIHUSA, UNWU OOKYMEHTOB, BblOaHHbIX OpraHamu Orfeku U MnorneyvyuTenscTea B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon ®epepaumn.

25.2.Npn nogade  3asBneHna  nNOCPeACTBOM  JIMYHOMO  npuema
npefocTaBnseTca opurMHan AoKyMeHTa, YAOCTOBEPSIOLWEro SIMYHOCTbL 3asButens,
KOTOPbIA NOASNIEXUT BO3BpaTy 3asiBUTESO NOCIe YOAOCTOBEPEHUS €ro IMYHOCTU. B
cnyyae, ecnn 3asaBfieHMe nogaeTtca npeacrasutenieM 3asBUTens nocpeacTsoM
NUYHOro rnpuema, NpenocTaBndaAlTCa OpUrMHanbl LOKYMeHTa, YyOOCTOBepslLero
ero JIMYHOCTb, a Takke [OOKyMeHTa, MoATBepxaawwero nosiHoOMoYus
npencrasutensa 3aaBuUTensi, KOTopble nognexaTr BO3BpaTy npencTaBUTENo
3aaBuTens nocne yaoCTOBEPEHUS ero NUYHOCTM M nonHomouun. [lpyn nogade
3asiBrieHnst U1 JOKYMEHTOB, HeobxoauMMbIX AN NpefoCTaBfieHUss MyHULMNanbHOM
ycnyru, nocpeacTBOM MOYTOBOrO OTMPaBfieHUsi, BEPHOCTb KOMWK, HanpaslisieMblX
3agasutenem (npegcrtasutenem  3asiBuTensl) OOKYMEHTOB, [JOSKHa  ObiTb
3acBMaeTenbCcTBOBaHa B HoTapuanbHoM nopsgke. [Mpy nogjayve 3asBneHus B
9NEeKTpOHHOW (popme 3asBneHne W npunaraemble K HemMy [OOKYMEHTb
noanuCbIBalOTCA 3SIEKTPOHHOW MNOAMUCLI0 B COOTBETCTBUM C  TpeboBaHUSAMMK
MocTaHoBneHus MNpasutensctea PP o1 25.06.2012 Ne 634 «O Bngax anekTpoHHOM
noanucu, UCNosib3oBaHWe KOTOPbIX AonyckaeTca npu obpallieHnn 3a nonyyYeHnem
rocygapCTBEHHbIX N MyHUUMNASTbHBIX YCNYr».

[MpepocTtaBneHne [OKyMeHTa, noATBepXdawwero JIMYHOCTb 3asiBuTtens,
npeactasutens 3asBuTtens (ecnu  3adBfeHWe nogaeTtca  npencTaBuUTenem
3asBuTtensl)) He sABNsSeTCA obs3aTerNlbHbIM B Cllydae YCTAHOBMEHUS JIMYHOCTU
3aasutens, npegcrtasutens 3aaBuTENs  MNOCPEACTBOM  MAEHTUdUKaumm u
ayTeHTUduKaumMm ¢ UCcnorb3oBaHNEM MHMOPMALMOHHBLIX TEXHOSOMMA, B NOPSOKeE,
YyCTaHOBMIEHHOM OeMCTBYIOLWNM 3aKOHO4aTEeNbCTBOM.

2.5.3. B cnyyae HanpasneHus 3asaBneHus W npunaraemblx K Hemy
AOKYMEHTOB nocpeactsoM EauHoro noptana, PermoHanbHoro noptana 3asButenb

(npeactaBuTenb 3aasutens), npoLleaLmnm npoueaypobl perncrpaumm,
naeHTudmnkaumm n  ayteHTudukaumm ¢ ucnonb3oBaHnem EaouHoOM cuctemsbl
noeHTupukaumm un ayteHtupukaumm (ganee - ECWA), 3anonHset dopmy

yKaszaHHoOro 3asiBfieHNs C UCNoSib30BaHNEM UHTEPAKTUBHON (DOPMbI B 9SIEKTPOHHOM
Buae, 6e3 HeobxoAMMOCTU AOMOSHUTENbHOW nodadn 3asiBNeHus B Kakom-nmnodo
nHonm cpopme. lNMpn asTopmsaunm B ECUA 3asaBneHne cumtaeTcsl NoanucaHHbIM
NMPOCTON 3NEeKTPOHHOW noanuckio 3asisutens (Nnpegcrasutens 3asaButens).

B cnyyae HanpaBneHus 3asBneHus nocpeactsoMm EpmHoro noptana,
PervoHanbHOro noprana csefeHUd U3 OOKYMEHTa, YAOCTOBEPAIOLWEro NIMYHOCTb
3aasutens, npeactaButens 3aasutena (GOpPMUPYOTCA NpU  MOATBEPXKOEHUM
yyeTHon 3anucnm B ECUA u3 coctaBa COOTBETCTBYHLLMX AaHHbIX YKa3aHHOW
y4YeTHOM 3anucm n MoryT ObiTb MNpPOBEpPEeHbl MyTEM HanpasneHusi 3anpoca C
NCMNONb30BaHNEM CUCTEMbI MEXBEOOMCTBEHHOIMO 3f1IEKTPOHHOIO B3aUMOAENCTBUAS.

2.5.4. ONeKTPOHHbIE AOKYMEHTbI NPEeACTaBnAaTCSA B crieqyowmnx dopmartax:

a) xml - ona popmann3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt - ona AOKYMEHTOB C TEKCTOBbIM COAEP)XAHMEM, HeE
BKNoYaLwmm oopmynbl;

B) pdf, jpg, jpeg - AN OOKYMEHTOB C TEKCTOBbIM COAepXXaHWeM, B TOM Yucne
BKMOYatoLWwmx gopmyrnbl 1 (unu) rpacdmyeckme n3odbpaxeHus, a Takke JOKYMEHTOB
C rpaduyeckmm cogepxaHnem.

HonyckaeTcs dopmupoBaHue 3IIEKTPOHHOIO AOKyMeHTa nytem
CKaHMPOBaAHUSA HENnocpeaCcTBEHHO C OpUrnMHana gOKyMeHTa (MCnosib30BaHME KOMUK



He [onyckaeTcsl), KOTOpOe OCYLUECTBIAETCA C COXpaHeHMEeM OpMueHTauuu
opurmHana p[okymeHta B paspeweHun 300-500 dpi (macwtab 1:1) c
NCMNONb30BaHNEM CreayoWMX PEXNMOB:

- «4epHo-6enbIny (NpU OTCYTCTBMM B LOKYMEHTE rpadomyeckmx n3odpaxeHuim
N (MNKN) LUBETHOrO TEKCTa);

- «OTTEHKN ceporo» (Npu HanM4MM B AOKYMEHTE rpadunyecknx n3obpaxeHun
OTIIMYHbIX OT LIBETHOrO rpadomMyeckoro n3odpaxeHus);

- KUBETHOM» WNM  «PEeXuM TMOSfIHOM LuBeTonepegayn» (Npu Hanvuum B
AOKYMEHTE LUBETHbIX rpadomnyecknx n3obpaxeHunm nmbo LBETHOIO TEKCTA);

- C COXpaHEHMEeM BCEX aYTEHTUYHbIX MPU3HAKOB MOASIMHHOCTU, @ MMEHHO:
rpacpmnyeckon nognucu nuua, neyaTu, yrnoBoro wramna 6naxka.

KonuyecTtBa ¢annoB [OMKHO COOTBETCTBOBATb KOMWYECTBY AOKYMEHTOB,
KaXObl N3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (1NN) rpadonyeckyto MHpopMaumto.

ONEeKTPOHHbIE AOKYMEHTbI 4OSMKHbI 0becneynsaThb:

- BO3MOXHOCTb WAEHTMPMUMPOBATbL [LOKYMEHT W KOMWMYEeCTBO JIMCTOB B
OOKYMEHTE;

- AN OOKYMEHTOB, coAepXXalluux CTPYKTYPUPOBaHHbIE MO 4acTaMm, rraBam,
pasgenam (nogpasgenam) gaHHble U 3aknagku, obecneuyvBarowmne nepexodbl no
OrnaBfeHno N (UNN) K cogepXKaLmMmMcs B TEKCTE pUCYHKaM 1 Tabnuuam.

2.6. WcuyepnbiBawwWwun nepevyeHb [OOKYMEHTOB, Heob6XxoAuUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU MPaBOBbLIMU aKTaMu AN NpeaocTaBrieHUs
MYHULMNANbHOWU  YCRyru, KOTOpbleé HaxXoA4ATCA B  pacropsiKeHUun
rocyfAapCcTBeHHbIX OpPraHoB, OpraHoB MECTHOro camoynpaBfieHUS U MUHbIX
OpraHoB, Yy4YacTBYWLWMUX B MNpefocTaBNeHUNn MyHULUNanbHbIX YCAyr, W
KOTOpble 3asBUTeNb BripaBe npeacTtaBuUTb

2.6.1. lokymeHTbl, cBegeHus (MHopmauus), KoTopble MOryT ObiTb
npegcrasneHol  3aaBuTtenem (npeacrtasutenemMm 3asiBUTENs) MO XKenaHui unm
3anpawumBaroTcs B nopsigke MeXBEeJOMCTBEHHOIO NHOPMaLMOHHOTO
B3aMMOENCTBUS B Clnyyae UX HenpeacTaBneHus 3aasutenem (npegcraBuTenem
3aaBsutens) nytem HanpaBneHus OToenom crnegyoLwmnx 3anpocoB:

1) B opraHbl ONekn 1 noneyYnTenbCcTBa O NPeaoCTaBNeHnN:

- cBefeHMn n3 npukasa (NocTaHoBMeHUs1) 06 yCTaHOBMEHUN OMNeKU
(noneuntenbcTtBa) (B cnyyae nogayu 3asiBreHus npegcrasutenem 3asiBuTens,
AENCTBYIOLMM Ha OCHOBaHUM npukasa (NocTaHoBMeHust) 06 ycTaHOBEHUN OMeKu
(mnoneunTenbCcTBa), MPUHATOrO OpraHaMmn ONekn 1 NonevYnTenbCTBa B COOTBETCTBUN
C 3aKoHogaTenbcTBOM Poccunckon deaepaunm);

2) B ®efeparnbHyo Hanorosyko cnyxby o npegocTaBneHun:

- CBEAEHUN O rocyaapCTBEHHOW perncrpaummn aktoB O poXAeHun (B criyyae
nogayn 3asBrneHnsa npegcrasutenem 3asBuTend, OEWACTBYHOLWMM Ha OCHOBaHUU
cBugeTensCctBa O poxaeHunm pebeHka, BblJAaHHOMO opraHamu (opraHusaumsamn)
Poccurickon ®epepaumm, OCYyLECTBAAIOWMMN FOCYLAPCTBEHHYIO perucTpaumto
aKTOB rpaXgaHCKOro COCTOSIHUS).

3) B YnpasneHue MwuHuctepctBa BHyTpeHHUX aent Poccum no TromMeHcKou
obnactn o npeaocTaBneHuu:

- CBedeHuMh O [OeWCTBUTENbHOCTM  (HeO4eWCTBUTESIbHOCTK)  nacnopTa
rpaxgaHuHa Poccuinickon depepaunn, yaoCcTOBEPSAIOLWErO fMYHOCTL 3adaBUTENS
(npenctaButens 3assutens).

2.6.2. [1okyMeHTbl, YyKasaHHble B nyHkTe 2.6.1 PernameHTta, 3asButenb
(npeactaButens 3asiBUTEnNs) BnpaBe nNpeacTaBuUTb MO COBCTBEHHOW WHWUUMATUBE
npv obpalleHnn 3a npegocTaBneHnemM MyHULMNanbHOM YCAyru.



2.6.3. CBegeHus, ykasaHHble B NyHKTe 2.6.1 PernameHTta Takke mMoryt ObiTb
3anpoweHbsl M3 eauvHoro  dedepanbHOro  MHMOPMAaLUMOHHOMO  perucrpa,
cofepxallero cBefeHus o HaceneHun Poccuiickon depepauuun, B MNOpsiake,
npegycMoTpeHHOM noctaHosrieHnem [Npasutensctea Poccunckon depepauum ot
09.10.2021 Ne 1723 «O6 yTBepxaeHun [lpaBun nNpeaoCcTaBreHUs CBEOEHUMN,
cogepxawmuxca B eAuHOM  doefepanbHOM  MHPOPMAaUMOHHOM  peructpe,
cogepxallemMm cBefeHuss o HaceneHun Poccunckon depgepaumn, B TOM 4uUchne
NnepeyHsa YyKasaHHbIX CBEOEHUMA U CPOKOB MX MpPefoCTaBfieHUd, U NepeyHs
006e3nnYeHHbIX NepcoHanbHbIX OaHHbIX, COAepXalunxca B eAnHOM heaepanbHOM
MH(OPMALMOHHOM pPEerncTpe, coaepXxaliem cBefeHusa O HaceneHum Poccuimnckon
depepaumny, B cocTaBe:

1) ngeHTndmrkaTopbl cBeaeHUn 06 onekyHe unu o nonednTene;

2) cBeeHUs 0 rocygapCTBEHHOM perucTpaunmn poxaeHus:;

3) ngeHTnuKaTopbl CBEOEHUN O [AOKYMEHTe, yOOCTOBepstoweM JfNYHOCTb
rpaxxgaHuHa Poccuinckon depepaummn Ha Tepputopumn Poccuinckon depepaumn (B
TOM 4YuUCrie B OTHOLUEHUN AOKYMEHTOB, YOOCTOBEPSOLMX NUYHOCTb rpakgaHuHa
Poccuinckon ®depepaumn, NPU3HAHHbLIX HEOEUCTBUTESbHBIMU Ha Tepputopumn
Poccurckon denepaunn).

2.7. WcuyepnbiBaowmn nepevyeHb OCHOBaAHUW AN OTKasa B npueme
3anpoca O npeaocTaBfieHUM MYHUMLUNANbLHOW YCNYyru U [OKYMEHTOB,
HeoGXoAMMbLIX ANA  NpeaAoCTaBfieHUA  MYyHULMNANbHOW  yCryru, W
ucuyepnbiBaroLWUN nepe4yeHb OCHOBaHUW ansa NPUOCTaHOBJIEHUSA
npeaocTaBfieHNs  MyHUUMNaAnNbHOM ycnyru WM AnNA OTKasa B
npeaocTaBfieHUN MyHULMNANIbHOM YCNyrn

2.7.1. OcHOBaHMSMK AN OTKasa B MpuemMe 3anpoca O npeaocTaBreHuu
MYHULMNANbHOW yCyrM W OOKYMEHTOB, HeobXxoauMblX ANs NpeaocTaBrieHus
MYHULMNANbLHOW yCRyru, SBNAOTCS:

a) 3agBneHne O npeaocTaBfieHUM Yycryru nodaHo B OpraH MEeCTHOro
camoynpaBfieHu1si, B NOSIHOMOYMS KOTOPOro He BXOAUT NpeAoCcTaBrieHme ycnyru;

0) NnpeacTasneHHble AOKYMEHTbl UM CBEAEHUS yTpaTunuM Cury Ha MOMEHT
obpalleHns 3a ycnyrom (OOKYMEHT, YOOCTOBEPSIOWNA JNYHOCTb, [OOKYMEHT,
yOOCTOBEPSAIOLWMIA NOSTHOMOYNSA NpeacTaBuTeENs 3asaBUTENS, B Criydae obpalleHus
3a npefocTaBneHneM ycryrm ykasaHHbIM fULOM);

B) NpeaocTaBneHHble 3asBuTeniemM [LOKYMEHTbl cofepXaT MNoAYMCTKM W
ucrnpaBneHnss TekCcTa, He  3aBepeHHble B Nopsagke,  YCTaHOBMEHHOM
3akoHoaaTenbcTBOM Poccunckon denepaunu;

) npeacTaBfneHHble B  3NeKTPOHHOM  (opMe  [OOKYMEHTbl — cogepxaTt
NOBPEXAEHUS, HAaNM4Yne KOTOpPbIX HE NO3BOSISIET B NOSIHOM O06bemMe UCMNonNb3oBaTb
MHOpPMaLMIO U CBEeAEHUSs, cofepKalmecs B JOKYMEHTax Ans npegocTaBreHus
ycnyru;

A) 3asiBneHne, OOKYMEHTbl nNpeAcTaBfieHbl B 3MEKTPOHHOW dopMme C
HapyLleHnem TpeboBaHui, yCTaHOBIIEHHbIX MYHKTOM 2.5.4 PernameHTa;

€) HeMonHoe 3anoriHeHve obsa3aTenbHbIX nonen B dopme 3asBreHus
(HegocToBEpPHOE, HEMPABUITEHOE);

X) HenpeacTaBneHne wWnNuU npefocTaBrneHne He B MNOSIHOM  obbeme
AOKYMEHTOB, KOTOpble B COOTBETCTBUM C MNyHKTOM 2.5 PernameHTta 3asBuTenb
(NnpeacraButenb 3aaBuTens) OMKEH NPeACTaBUTb CaMOCTOATESbHO;

3) BbIIBNEHO HecoOntogeHne ycnoBun MpuU3HaHuUs  OeWCTBUTENbHOCTH
YCUNEHHOW KBannuumupoBaHHOW 3SIEKTPOHHOW NOAMUCK, YCTAHOBIIEHHbIX CTaTben
11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-P3 «O6 anekTpoOHHOW MoanuUCU»



(banee - ycnoBus OEUCTBUTENbHOCTU 3NIEKTPOHHOW MOAMUCK), B [OOKYMEHTaX,
npeacTaBneHHbIX B 3NeKTPOHHOW hopme.

2.7.2. OcHoBaHUA ONA 0TKasa B NpeAocTaBneHnm MyHULMNanbsHON YCIyr:

a) HecooTBeTCTBME 3aasutens TpeboBaHUAM, YCTaHOBIEHHbIM
nogpasgenom 1.2 PernameHTa nnbo HECOOTBETCTBME MOSTHOCTBIO MU YACTUYHO
ceBegeHun (hamumnusa, wums, OTYECTBO, AdaTa pPOXOEHUS,, MECTO >KUTenbCTBa
3asBUTENA, UHble NAcrnopTHble AaHHbIE), YKas3aHHbIX 3asBUTenemM B 3asBNEeHUU O
npefocTaBfieHNn  MyHUUMNAnNbHOW ycnyrm wn  (Mnn) B NPeOoCTaBfeHHbIX C
3adBneHneM [OOKYMEHTax, aHanornyHbiIM CBEOEHUSIM, UMEKLWMMCA B YYETHOM
aene rpaxgaHuHa, COCTOSILEro Ha y4vyeTe B KaydecTBe HYXOAKLWUXCA B XUMbIX
nomMeLLeHnsax (B TOM Yncre cBeAeHUn O YrieHax ero cemMmbh);

6) LOKYyMeHTbI (CBeaeHus ), NpeayCMOTPEHHbIE NMOAMNYHKTOM «O» nyHKTa 2.6.1,
nyHKTOM 2.6.1 PernameHTa, npeaocTaBneHHble npeacraButenem 3asButenem munm
3anpoLlleHHble B pamMkax MeXBEeJOMCTBEHHOIO MHGOPMAaLMOHHOrO
B3aMMOAENCTBUS, HE MOATBEPXAAlT MNOSIHOMOYMS npeacTtaBuTens 3aaBuTens.
Henpencraenexue (HecBoeBpeEMEHHOE npeacTaBrieHne) opraHom nnu
opraHmsauMen no MeXBeAOMCTBEHHOMY 3anpocy LOKYMEHTOB W MHopmMauuu,
yKasaHHbIX B NyHKTe 2.6.1 PernameHTa, B AOMUHUCTPALMIO HE MOXET ABNATLCS
OCHOBaHMWEM [N 0TKa3a B NpefocTaBneHnm 3asaBuTento MyHULMNanbHOM YCnyru.

2.7.3. OcHOBaHUA ANsi NPUOCTAHOBIIEHNSA NPEAOCTaBNEHNUS MYHULMNANbHON
yCnyru OTCyTCTBYIOT.

2.8. Cnocob6bl, pa3aMep M OCHOBaHUS B3MMaHUS roCyAapCTBEeHHOM
NOWNMHbLI WM  WHOW nNnaTtbl, B3UMaeMoOW 3a MNpepocTaBneHue
MYHULMNANbLHOW yCnyru

MpenocTaBneHne MyHMLMNanbLHOM YCnyri ocylecTterseTcs 6ecnnatHo - 6e3
B3UMaHUs rocy4apCTBEHHOW MOLUINHBLI UM MHOW NnaThl.

2.9. MNepeyvyeHb ycnyr, KoTopble SABMNAKTCA HeoOXOoAUMbIMU W
ob6f3aTenbHbLIMU ANA NPefoCcTaBeHUsi MyHUMUMNANbLHON YCnyru, U cnocoobl,
pasmep U OCHOBaHUA B3UMaHusi NnaTbl 3a NpegocTaBnieHne ycnyr, KoTopblie
SIBNSAIOTCA Heo6XoAUMbIMM U 06si3aTeNibHbIMU  ONA  NpefocTaBrieHus
MYHMLUUNANbHOW yCcnyru

Ycnyrn, KoTopble SIBMSOTCA HeobxoauMbIMM U ob6si3aTenbHbIMU - ONs
npeaocTaBneHUst MyHULMMNANbHOW YCIyrn, OTCYTCTBYHOT.

B cBS3M C OTCYTCTBMEM YCIyr, KOTOpble SBNSATCS HeobxoaumbIMU W
obs3aTenbHbIMU ANs NPeAoCTaBNeHNs MyHULMUNANbHOW YyCnyri, B3auMaHue nnaTtbl
3a NpegocTaBrieHne Takux ycnyr He NpeayCcMOTPEHO.

2.10. MakcumanbHbIA CPOK OXUOAHUA B o4Yepeau npu nopaye
3afABneHna O nNpeaocCTaBfieHMM  MYHULMNANbHOM  YCnyru,  yCnyru,
npenocTaBfiieMOM  opraHusaumen, Y4yacTBYWLWeEW B nNpeaocTtaBreHun
MyHMLUUNANbLHOW YCNyru, U1 nNpu nNosiyYyeHuu pe3ynbTaTta npeaocTaBlieHUA
TakMX ycnyr, B cnyvyae obpalieHus 3asaBUTENA HenocpeacTBEHHO B Opra,
npeaocTaBnAOWMA MyHULUNANBLHYIO YCIYTy, OpraHu3aumio, y4acTByHoLYO B
npeaocTaBfieHUMN MYHULUNANbLHOW YCNyrn, UM MHOroyHKLUNOHaNbHbLIN
LeHTp

Bpems oxungaHua B ovepegu npu nogade 3asiBeHUss U OOKYMEHTOB,
HeobXxoaAnMbIX ANs npefoCTaBNeHUs MyHUUMNanbHOW YCryrn, a Takke npu
nonyyYyeHnn pesynbtata MyHULMUNANbHOW YCNyru He AOSMKHO npesblwaTtb 15 MUHYT.



2.11. Cpok perncrpauum 3asaBneHus o npeanocraBreHUU
MyHUMLMNANIbHOM YCIlyrM U YyCNyru, npeaocTtaBfiieMOU OpraHusauuew,
y4yacTByrLlWEeN B NpeaocTaBNeHNnM MyHULMNanbLHOW ycnyru

Pernctpaums 3asiBneHuss npy nnyHom obpaweHnn B MOLL He porkHa
npesblwaTtb 15 MUHYT.

Mpn noctynneHnn 3aaBneHuss B AgmuHuctpauuio m3 MOLl, nocpenctsom
NMoOYTOBOro OTMNPaBMEHUsA, B 3NeKTpoHHOW dopme B pabouyme OHM B npegenax
rpacduka paboTbl AOMUHUCTPaUMKN pernctpaumns 3asBneHUsa OCyLLEeCTBNSETCA B
AeHb ero NoCTynneHns, B BbIXOAHbIE UMW Npa3gHUYHbIe OHKU, a TakkKe BHe rpadmka
paboTbl AOMUHUCTPAUUKM - B NepBblii pabounin geHb, cneayrwmin 3a OHEM €ro
NoCTynneHus.

2.12. TpeboBaHMA K nOMelWEeHUsAM, B KOTOPbIX NpPeaoCTaBnAITCA
MyHUUMNanbHaa ycnyra, Yycnyra, npeaoctaBnsemMas opraHusauuen,
yyacTBywlWen B NpeaocTtaBfeHUM MyHULUNANbHOW YCryru, K MecCTy
OXUAAHMA WU npuvema 3aABUTeNen, pasmelleHnro U odopMIeHuo
BU3yaribHOW, TEKCTOBOW WU MyNbTUMeAUMHOW UH(popMauuMm o nopsake
npeaocTaBfieHUs TakUX ycryr, B TOM 4ucrie K obecne4yeHUo JOCTYNMHOCTHU
ans MHBanNuaoB yKa3aHHbIX o6beKToB B COOTBETCTBUMU c
3akoHopatenbcTBOM Poccunckon dPegepauMm O couuanbHOM 3awuTe
MHBanNuaoB

TpeboBaHna k nomeweHnam MOLL, B KOTOpbIX npegocTaBnseTcs
MyHULMNAanNbHaa ycrnyra, 3anam oXxuaaHud, MectaMm Ans 3anofHeHUs 3asiBNeHun,
WH(POPMALMOHHBIM CTeHAaM C obpasuamMn KX  3anofiHEHUS U NepedYHeM
OOKYMEHTOB, HeobxoauMbIX AN  NpefocTaBfieHUs  MYHUUMNANbHOW  YCNyru,
yCTaHoBMeHbl [lpaBunamn opraHusaumm AOeATeSIbHOCTU MHOTrogyHKUMOHANbHbIX
LEeHTPOB MNpefocTaBfeHnss FOCYAApCTBEHHbIX U MyHMUMMAnbHbIX  YCAYT,
yTBepXXaAeHHbIMU [MocTaHoBneHueM Npasutensctea PO ot 22.12.2012 Ne 1376.

2.13 Noka3aTenu AOCTYNHOCTU U KayeCcTBa MyHULIUNANbHOW YCNyru

2.13.1. NokaszaTenammn JOCTYNHOCTM MyHULMNANbHOW YCINYrn SIBNAKTCS:

- HanuMyMe MOJSIHOW, [OOCTOBEpPHOM W JocTynHoMm gna  3adaBuTens
(npeactaButens 3aaButens) MHgpopmauum o nNpefoCcTaBfeHUN MYHULMNANbLHON
ycnyrn, cnocobax, nopsigke W YyCrioBuSX €€  MOflydeHusi, B TOM u4ucre c
NCNonb3oBaHNEM MHAOPMALMOHHO-TENTEKOMMYHUKALMOHHBIX TEXHOMOMN;

- HanMyMe nomelleHun, oObOopydoOBaHUS W  OCHALeHUsl, OTBeYvarLmx
TpeboBaHuaM PernameHTa;

- cobnogeHue pexnma paboTtbl AaMuHUCTpauun, MOL npu npegoctasneHum
MYHULMMNANbLHON yCrnyru;

- BOBMOXHOCTb  MOMly4eHUss WUHopmMaumMm O Xxode npeaocTaBfieHus
MYHULMMNANbLHOW yCnyrn, B TOM 4YMCIie C WCMOMb30BaHMEM WHGPOPMAaLNOHHO-
KOMMYHMKaLMOHHbIX TEXHOMNOIMUI;

- BOBMOXHOCTb nonydeHus 3asisutenem (npeacrasutenem 3assutens)
MyHULMNansHon ycnyrn B M®L| B noniHom ob6beme.

2.13.2. Nokasatensamun kadectsa MyHULUNANBHOW YCIYrn ABNAKOTCA:

- cobniogeHne  CpoKoB M nocnefoBaTeNlbHOCTU  aAMUHUCTPATUBHBIX
npoueayp, yctaHoBneHHbIX PernaMmeHTomMm;

- oTCcyTCcTBME 0H6OCHOBaHHbLIX anob Ha gencTeus (besnencTene) n pelueHmns
COTpyaHUKoB AaMuHMCTpauun un  MOL, yyacTeByloWwMX B NpegocTaBreHumn
MYHULMNANbLHOW yCnyru;

- KONMUYeCTBO B3auMoencTBun 3asaButens (npeacraButens 3adBuUTens) C



coTpyaHukamu AgmuHuctpaumm n MOL npu npepocTtaBrneHUn MyHULMNANbHOW
yCIyrm n ux NPoAOSHKUTENBHOCTb.

2.14 WUHble TpeboBaHMA, B TOM YMCIie YYUTbIBaroWwme criydam v nopsaaok
npeaocTaBfieHN MyHULMNANbHOM YCIyrm B ynpexaawuwem (NpoakTUBHOM)
pexume, OCOGEHHOCTU nMpeaoCTaBfEeHUA MYyHUUMNANbLHOW YyCnyru B
MHOropyHKUMOHaNbHbIX LUEHTPax MnpeaoCcTaBNeHUss rocyAapCTBeHHbIX W
MyHMLUMNanNbHbIX YCIYyr, OCOOEHHOCTM npenocTaBNeHuss MyHULMNnanbHOM
ycnyru no  3KCTeppuTopuManbHOMY npuHuUuuny (B  crnyyae, ecnu
MyHUUMNanbHas ycnyra npeaocTtaBnsieTcsl MO 3KCTepputopuanbHOMY
NPUHUMNY) MU OCOOEHHOCTM npeaoCTaBNEeHUA MYHULUNANbLHOW YCnyrn B
3neKTpoHHoU chopme

2.14.1. Mpn npenocTtaBneHMN MyHUMLUNANBHOM YCRyrM B  3SIEKTPOHHOW
dopme 3aasutens (NpeacraBuTens 3asiBUTENS) BNpaBe:

a) nonyynTtb uMHGOpPMaUuK O nopsgke W cpokax npefocTaBfeHus
MyHULMNAnNbLHOW ycnyrk, pasmMelweHHon Ha EguHom noptane Mnu Ha
PernonansHom nopTtarne;

0) ocyLlecTBUTb NpeaBapuUTENbHYIO 3anncb Ha NUYHLIN NpueMm B MOPL| yepes
odmumaneHbln cant MOL, B MHMPOPMaALNOHHO-TENEKOMMYHUKALNOHHON CEeTU
NHTepHeT (www.mfcto.ru), B TOM u4ucne C WUCMNOMNb30BaHMEM MOBUITLHOIO
NPUNOXEHNS,

B) nogatb  3asBneHne B (OpMEe  IMEKTPOHHOro  [JOKYMEeHTa C
ncrnonb3oBaHnem «JlmyHoro kabuHeta» EpaguHoro noptana, PermoHanbHOro
nopTana nocpeacTBOM 3amnoSIHEHUS ANEKTPOHHON hopMbl 3asBNeHUs;

) NoNy4MTb CBeAeHUss O XO4e BbINOMHEeHUs 3asBfieHusi, MNogaHHOro B
3NEeKTPOHHOWN hopme;

A) NoNy4nTb pes3yrnbTaT NpefocTaBfeHns MyHUUMnaneHOM ycnyrm B dpopme
9NEKTPOHHOrO AOKYMEHTA;

e) nogatb xanoby Ha peweHne u gencrtene (6e3pgencrtBme) LOMKHOCTHOrO
nmua  nmbo  MyHMUMnanbHOro  cnyxawero  AZAMUMHUCTpauUMM  NOCPenCTBOM
odumumnansHoro camnta (https://armizon.admtyumen.ru/) B nopsigke pocyaebHoro
(BHecyaebHoro) obxxanoBaHusi peweHun wn agencteun (6e3gencteusi) opraHa
(opraHusaummn), OOMKHOCTHOrO nvua opraHa (opraHusaumm) nmbo MyHUUMNansHOro
cnyxaltuero.

2.14.2. 3asgBuTento Hes3aBMCUMO OT cnocoba nogadn 3asiBNeHUs B JINYHbIN
kabuHeT Ha EgMHOM nopTane HanpaenslTCA CBEAEHUA O XOA4e npefocTaBneHus
MYHULMNANbHOW YCINyrn, a Takke pes3yrnbTaTbl NpenoCTaBeHns MyHULMNAanbHON
ycnyrm B COOTBETCTBUM C nocTaHoBrieHnem [lpaButenbctea Poccumnckon
depepaumm ot 01.03.2022 Ne 277 «O HanpaBneHUn B NMNUYHbIN KAOUHET 3aABUTENS
B dpegepanbHON rocyaapCTBEHHON MHQOpMaUNOHHOW cucteme «EOuMHBIM nopTan
roOCyAapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (yHKUWA)» CBEOEeHUM O Xxonge
BbIMOSTHEHMST 3anpoca O NMPeAoCTaBfiEHMM FOCY4apCTBEHHOM UMM MYHUUMNANbHON
ycnyru, 3asiBfieHUs O nNpefocTaBfieHun Ycnyru, ykasaHHouM B 4actm 3 ctatbu 1
depnepanbHoro 3akoHa «O6 opraHusaumm npenocTaBfeHUs rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYry», a TaKkke pe3ynbTaToB NpefoCcTaBfieHNa rocy4apCcTBEHHON
NN MYHULMNANbHOW YCIyrn, pes3ynbTaToB NpeAoCTaBfeHust yCnyru, ykasaHHOW B
yactm 3 ctatbm 1 ®PepepanbHoro 3akoHa «O6 opraHusauuu npegocTaBfeHus
rocyaapCTBEHHbIX 1 MyHULMNANbHbIX YCIyr».

2.14.3. VIHbIXx TpeboBaHUN, B TOM YMClle YYMTbIBaOLWMNX Crydanm 1 nopsgok
npegocTaBneHns MyHUUMNanbHOW ycnyrm B ynpexgawowem (MpOakTUBHOM)
pexume, OCOBeHHOCTM npeaocTaBneHus MyHuuunanbHon ycnyru B MOL, He



https://armizon.admtyumen.ru/

npeaycMOTPEHO.

lll. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINONMTHEHUA
aAMUHUCTPATUBHLIX Npoueayp (AencTeun), TpedboBaHUA K NOpAAKY ux
BbIMNOJIHEHUSA, B TOM YUCIie 0COOEHHOCTN BbINOJIHEHNA aAMUHUCTPATUBHbIX
npoueayp (AencTtBun) B anNeKTpoHHon hopmMe, a Takke 0COOGEeHHOCTHU
BbIMNOSIHEHUA aAMUHUCTPATUBHbLIX npoueayp B MPL|

3.1.MepeyeHb N OCOOEHHOCTUM MCMNOJSIHEHUSI aAMWUHUCTPATUBHbIX
npoueayp

3.1.1. lNMpegocTtaBneHne MyHUUMNANbHOW  yCcryrn  BKo4YaeT B cebs
cnefywowme agMMHUCTPATUBHbBIE NpoLeaypbl:

a) npyem un perucTpauus 3asaBreHns N OOKYMEHTOB, HeobxoanmbiX Ans
npefocTaBreHnss MyHUUMNansHOM yCnyru;

0) paccmoTpeHme  3asiBNEeHUs U OOKYMEHTOB, HeobxogumbiX AN
npegocTaBfieHNna MyHuMUMNanbHOW YCryru, HanpasreHue (Bblgaya) pesynbraTta
npefocTaBreHnss MyHUUMNanbHOW yCnyru;

B) ucChOpaBreHne [OnyLleHHbIX OonevYaTtok M OowuboK B BblaHHbIX B
pesynbTaTe NpeaocTaBneHns MyHUUnnanbHOM yCnyrm JOKyMeHTax.

Hoctyn 3assutenen (npencrasutenen 3asBUTENs) K CBEAEHUSM O
MyHULMNAnNbLHOW  ycnyre, BO3MOXHOCTb  MOSlyMeHUss CBeAeHUn O Xxojae
paccMoOTpeHus 3asBreHusi, B3auMOAEWCTBME oOpraHa, npeaocTaBnsowero
MYHULUMMNANbHYK YCryry, ¢ OpraHu3aumamu, yy4acTBYHOLWMMU B MNpegocTaBfieHnn
MyHULMNanbHOM ycnyru, obecnevmBatoTca nocpencrsom EgmnHoro noprana.

MonyyeHne 3agasutenem (nNpencrasutenem 3asBuTens) pesynbraTta
npegocTaBnieHna MyHuumnansHon ycnyrn (no Bolbopy 3assutensa (npeacrasutens
3agasutens), WHble  OeucTBuS, HeoOxooumble  Ona  npegocTaBneHus
MYHULMNANbHON YCNyrn B 3MEKTPOHHOM dhopme, obecneymBaroTca NOCPEeACTBOM
EanHoro noptana ,PernoHansHoro noprana.

3.1.2. OcobeHHOCTN BbIMOMHEHUS OTAENbHbLIX aAMUHUCTPATUBHbBIX Npoueayp
B MOLL:

3.1.2.1. Tpu npegocTaBneHMn MyHuumunanbHon ycnyrm B MOL| 3aasutens
(NnpeactaButens 3aaBuTensi) Bnpase:

a) nonyvyatb WHGOPMaUMIO O nNopsake NpedoCTaBfeHus MyHUUMNanbHON
ycnyrm B MOL|, o xoge paccMoTpeHusi 3asiBneHus (B 4acTu npoueayp,
BbinonHAeMbix B MOL, a Takke npouenyp, BbINOMHAEMbIX AOMWHUCTpaUVeEn,
WHOpMaLMs O Xo4e BbINOSIHEHNA KOTOpbIX nepepaetca B MOLL), no uvHbIM
BOMpOCaM, CBHA3aHHbIM C MpefocTaBNeHMeM MYyHUUMNANbHOW YCIyrn, a Takxke
MMeeT NpaBO Ha KOHCYNbTUPOBaHME O Nopsake npegocTaBNeHna MyHULMNanLHOW
ycnyrm B MOL;

0) ocywecTBUTb NpeaBapuUTeENnbHYO 3annucbk Ha npvem B MOL ona nogauu
OOKYMEHTOB M NS NONy4YeHns pesyrbTata MyHUUUNanbHOM YCryry, B TOM Yucne B
cnyyae nogaynm 3asBrneHus B ONIeKTPOHHOM Buae W ecnu  3asaBuTeSb
(npeactaButens  3agasutens) Bblbpan  cnocob  nonydeHus  pesynbTaTa
MyHUumMnansHon ycnyrm B M®L|. 3anuce Ha npuem B MOLL ocyliectensaeTcs vyepes
odmumaneHbli cant MOL, B uMHpPOPMaALNOHHO-TENEKOMMYHUKALNOHHON CeTU
«UHTepHeT» (www.mfcto.ru).

3.1.2.2. AAMUHUCTpaATMBHbIE nNpoueaypbl, MPeayCMOTPEHHbIE MOAMYHKTOM
3.1.2.1 PernameHTa, BbIMOMHAKTCA B COOTBETCTBUM C [lpaBunammn opraHusaumm
AeATerIbHOCTH MHOTrO(PYHKLMOHASTbHbIX LEeHTpOB npegocTaBrieHns
rocyAapCTBEHHbIX U MYyHUUUNANbHbIX YCNyr, YTBEPXOEHHbIMU MNOCTaHOBEHWEM



MpaButenbctBa Poccuinckon depepaumnm ot 22.12.2012 Ne 1376, CtaHgaptamum
obcnyxmBaHna 3aasutenen B [0OCYyQapCTBEHHOM aBTOHOMHOM  YYpPEXOAEHUU
TomeHckon  obnacTtu «MHOroQyHKUMOHANbHLIN ~ UEHTP  NpedocTaBlieHns
rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr B THOMEHckon obnactuy,
YTBEPXKAEHHbIMM nocTaHoBneHnem [lpaButenbctBa THOMEHCKOM obnactm oOT
08.12.2017 Ne 610-n.

3.1.3. OcobeHHoCTH npegocTaBreHns MYHUUMMNANbGHON  yCryru B
9N1IEKTPOHHOWN hopMme:

3.1.3.1. dopmumpoBaHme 3aaBneHus ocyulecTenseTcsd nocpeacTtsom
3anofiHEHUs  3nekTpoHHon dopmbl  3ageneHns Ha  EagmHom  noprane,
PervoHanbHoM nopTtane 6e3 Heo6xoaNMOCTM AONOMNHUTENBHOM Nogayn 3asBneHus
B Kakon-nnbo nHomn gopme.

3.1.3.2. dopmaTHo-norndeckaad npoBepka CAHOPMMPOBAHHOIO 3asaBneHus
OCYLLIECTBIISETCH Mocre 3anornHeHus 3assutenem (npeacrasutenemMm 3asButens)
KaXKoro u3 nonen anekTpoHHom dpopmMbl 3aasnenus. [Npn BbiSBNEHUM HEKOPPEKTHO
3anosfiHeHHOro nons 3NIEKTPOHHOWN dopMmbl 3aaBneHus 3agasutenb
(npeactaButenem 3asBuUTens) yBeAOMNSETCA O XapakTepe BbISIBIEHHOW OLUMOKM U
nopsigke ee  ycTpaHeHust MNocpeacTBOM — MHAPOPMAUMOHHOIO  coobLueHuns
HenocpeaCcTBEHHO B 9N1EKTPOHHOM (hopMe 3aaBNeHus.

3.1.3.3. MNpn dopmupoBaHnn 3asaeneHuss 3assutento (nNpeacraBuUTenem
3adasuTtens) obecneynBaeTcs:

a) BOBMOXHOCTb  KOMUPOBaHMUSA W  COXpPaHeHust 3asiBeHUs U UHbIX
HeobXxo4MMbIX A4St NPegoCTaBNeHNs YCNYrN JOKYMEHTOB;

0) BOBMOXHOCTb neyaTu Ha OymMaxXHOM HOCUTENE KOMUU 3NEKTPOHHON
dopmbl 3asiBneHus;

B) COXpaHeHNe paHee BBEOEHHbIX B 3NEKTPOHHY opMy 3aaBneHus
3HayeHMn B nOOM MOMEHT MO XENaHuK Monb3oBaTens, B TOM 4YuCNe npu
BO3HUKHOBEHUM OWKNOOK BBOJA W BO3BpaTe Af1si NMOBTOPHOrO BBOAA 3HAYEHUN B
3NEKTPOHHYI bopmy 3adBNeHus;

) 3anonHeHne nonen anekTpoHHou copmbl 3asBneHust 4O Hayana BBoAa
cBedeHun 3asBuTenem (npeacraButenem 3asiBUTENS) C UCNONb30BaHMEM
cBefeHun, pasmMelleHHblx B ECUA, n cBegeHun, onybrnmnkoBaHHbIX Ha EguvHOM
noptane, PernoHanbHOM nopTtane, B 4acTW, Kacawllencs CBeaeHUn,
otcyTcTBytowmx B ECUA;

) BO3MOXHOCTb BEPHYTLCS Ha J1t060ON M3 3TanoB 3anosIHEHNSA 3NEKTPOHHOM
dopmbl 3asBneHus 6e3 noTepu paHee BBeAEHHOW UHGOPMaALIN;

€) BO3BMOXHOCTb [focTyna 3aasutenda (npeacrasutenem 3aaButens) K
3adaBneHnsMm, noJaHHbLIM UM paHee B TEYEeHWe He MeHee OOHOro rofa, a Takxke K
4acTUYHO CHOPMUPOBAHHBIM 3asiBfiEHNSAM B Te4eHUe He MeHee 3 MeCSILIEB.

3.1.3.4. CchopmMmmnpoBaHHOE U NognucaHHoe 3asiBfieHNe U UHble OOKYMEHTHI,
Heobxoanmble ANA NpefocTaBreHnsa ycnyru, HanpaenawTca B AQMUHUCTPaUVIO B
3NeKTpoHHOM hopMe nocpencTsomM EgmHoro noptana, PermoHansHoro noprana.

3.1.3.5. 3agBneHne CcTaHOBUTCA MOOCTYNHbIM Ans coTpygHuka OTtaena,
OTBETCTBEHHOro 3a MNpUeM W pernucTpaumio 3asBrieHusi, B rocyJapCTBEHHOW
MHGOPMaLMOHHOMN cucteme, Ncnosib3yemom AOMUHUCTpaUmen ansi
npenocTaBrieHNs YCIyrn .

CoTpygHuk Otgena:

- paccmaTtpusaeT nocTynmeLuMe 3asiBIeHUS U JOKYMEHTHI;

- NPOU3BOANT OENCTBUSA B COOTBETCTBMM C NYHKTOM 3.2.3 PernameHTa.

3.1.3.6. 3agsutenio (nNpeacrasutento 3asiBUTENSA) B KayecTBe pesynbTaTta
npefocTaBreHns ycnyrm obecneynBaeTcs BO3MOXHOCTb MOMyYeHNS JOKYMEHTa:



-B (bopmMe  3MEKTPOHHOrO0  AOKYMEHTa, MOAMNUCAHHOIo  YCUIEHHOW
KBanMuUMpoOBaHHOM  MNOAMUCBLIO  YNOSTHOMOYEHHOrO0  AOSMPKHOCTHOrO  nvua
AOMUHUCTpaUMK, HanpaeBneHHoro 3assuTtento (npeactaButento 3asBuTtend) B
NNYHBbIN KabuHeT Ha EanHom nopTane, PernoHansHOM nopTane;

-B d¢opme OymaxHOro [OKYMEHTa, MNOATBEPXAatlolWero copepXxaHue
9NIEKTPOHHOIO AOKYMEHTa, KoTopbi 3aaButenb (npeactaBuTeNnb 3asiBUTENs)
nonyyaeT npu nM4yHom obpatueHnn B MOLL.

3.1.3.7. Nony4yeHne wuHdpopmaumMm O XxoLe pPacCMOTPEHUA 3asiBNEHUS U O
pesynbTaTe MNpegocTaBfieHUss MyHUUMMNANbHOM YCNyrn Npou3BOAMTCA B JIMYHOM
kabuHeTe Ha EauHom nopTtane, PernoHaneHOM nopTane npuv  YCroBun
aBTopu3auun. 3aseuTtenb (NpeacTaBuTenb 3asBUTENs) MMeeT BO3MOXHOCTb
npocMaTpuBatb cTaTyc 3asiBfieHMsl, a Takke WHOopMauuilo O AanbHENWKnxX
AENCTBUSX B NMNYHOM KabnHeTe no cobCTBEHHON MHULMATUBE, B Ntoboe Bpemsi.

3.1.3.8. Npn npepoctaBneHUN MyHUMLUNANBHOM YCNYIM B 3NEKTPOHHOW
dopme 3aasutento (npeacraBuTesnto 3asBuTens) HanpasnseTcs:

a) yBeAOMIMEHME O MpuemMe W pernctpauum 3asiBNeHus U OOKYMEHTOB,
cogepxallee cBegeHus o pakte npuema 3adABnNeHUst U LOKYMEHTOB, M Hadane
npoueaypbl NpefoCTaBneHna MyHULUNAaNbHOM yCryry, a Takke CcBeeHus o aaTte u
BPEMEHN  OKOHYaHWA  MpefocTaBNeHuMst  MyHuumnanbHoM  ycnyrm  nmbo
MOTMBMPOBAHHbLIN  OTKA3 B MNpPMEME  [OOKYMEHTOB, HeobxoaumbiXx  Ans
npegocTaBrieHNa MyHULMNANbHOW YCAyru;

0) yBegomMmneHne o pesynbTaTax pacCMOTPEHUA OOKYMEHTOB, HEOOXOOMMBbIX
AONs NpeaocTaBneHns MyHUUMnanbHOW yCnyrn, cogepxawee cBegeHns 0 NPUHATUN
MOSNIOXKUTENBHOIO peLleHnss O NpPeaoCTaBfEHUN  MYHUUMMANbHOW  yCnyrm U
BO3MOXXHOCTU nosny4nTb pesynbTaT npefocTaBreHns ycrnyru nmnbo
MOTMBMPOBAHHbLIN OTKa3 B NpeaocTaBNeHnn MyHULMNANbLHON YCyru.

3.2. Mpuem m peructpaumsa 3aaBrieHU U OOKYMEHTOB, HEOOXOAUMbIX
ANnA npefocTaBNeHus MyHULUNANbHOW yenyru

3.2.1. OcHoBaHMeM AN Hayana agMWHUCTPaATMBHOW Mpouenypbl ABRAsSeTcs
nnyHoe obpaweHne 3agasutens (npeacrtasutena 3assutens) B MOL c
3asBneHMemM U NPUNOXEHHbIMW K HeMy [OOKyMEHTaMW, YCTaHOBMNEHHbIMM
nogpasgenom 2.5 PernameHTa (ganee — [OOKYMEHTbI), WM NOCTynneHue
3asiBreHnst 1 JOKYMEHTOB B AOAMUHUCTPaUMIO B 9NEKTPOHHOM BUAe, NOCPeACTBOM
MOYTOBOrO OTNPaBNEHUS.

3.2.2. B xoge nuyHoro npuema 3asButens (npeacrasutensa 3asiButens)
coTpyaHuk MoL:

a) ycTaHaBnMBaeT NUYHOCTb ObpaTuBwleroca 3asButenst (npeacrtaBUTENS
3asButenst) cnocobamu, npegycMoTpeHHbiMn denepanbHbiM  3aKOHOM  OT
27.07.2010 Ne 210-93 «O6 opraHuMsauuu nNpenocTaBfeHNs rOCY4apCTBEHHbIX U
MyHULMNAnNbHbIX ycnyr (B cnyyae obpalleHna npeactasutens 3asiBuTens
yCTaHaBNMBaeT HanuMyune y Hero MOSfIHOMOYUM NyTEM MNPOBEPKM [AOKYMEHTA,
noATBEpPXKAaLWeEero NoTHOMo4Yns NpeacTaBnTens);

0) HdopmupyeT 3asButena (npeacrtaButens 3asBuTend) O nopsagke U
CpoKax NpeAoCcTaBfeHnUst MyHULMNANbHOW YCyru;

B) obecneymBaeT 3anonHeHuve 3asiBfieHUs, nocne a3Toro npeanaraet
3assutento (npeactasutento 3asButens) ydeantbca B NpaBUiIbHOCTU BHECEHHbIX
B 3asiBneHne OaHHbIX M nognucatb 3asiBNneHne unm obecneymBaeT NpuMem Takoro
3agBneHnss B cnyyae, ecnu  3asBuTtenb  (NpeactaButenb  3asBuTens)
camocTtoaTernbHO odopmun  3asBneHue. [lpoBepsieT Hanuyme [OOKYMEHTOB,
koTopble B cuny nogpasgena 2.5 PernameHta 3assutenb (nNpegcraBuTenb



3aaBuTens) OIMKEH NPefoCTaBUTb CaMOCTOATENBHO;

r) obecneymMBaeT W3roToBNEHME KOMWA C NpeacTaBfeHHbIX 3assutenem
(npeactasutenem 3asBuTens) MOASIMHHUKOB [JOKYMEHTOB, MpPedyCMOTPEHHbIX
nyHkTamm 2-3.1 yactmn 6 ctaten 7 PegepanbvHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHusauum NpeaocTaBreHnst roCcy4apCTBEHHbIX M MyHULMNANbHBIX YCyr».
BbINONHAET Ha TakmMx Konuax Hagnucb 06 Mx COOTBETCTBMM OpUrMHanam, 3aBsepsieT
CBOEN MOAMUCbID C yKasaHMem daMuiMm U MHUUMAaNnoB, OOSMKHOCTM W AaThbl
3aBepeHus;

8) ghopmupyem aneKmpoHHbIe 0bpa3sbi 3aseneHusi U OOKYMEeHMos;

2) peaucmpupyem 3aserieHue U eo3spawaem 3aserieHue U OOKyMEeHMbI
3asssumernio (npedcmasumernto 3asgumerisi);

A) obecneunBaet pernctpaumo 3aasneHua B C3 DIRECTUM, a Ttakxke
Bblgady 3assuTento (npegcrasutento 3aaBuUTens) nog NNMYHY0 No4NUCb PacrmcKm
0 Npueme 3asiBNeHus.

3.2.3. lMpn noctynneHmn B AOMUHMCTpaumio 3asiBNEHUS N OOKYMEHTOB B
9r1IeKTPOHHON dopMe, MOCPeacTBOM MNOYTOBOro oOTnpasneHus wnim un3d MOL,
coTpyaHuk OTgena B CPOK, YCTaAHOBMEHHbIN nogpa3sgenom 2.11 PernameHTta ans
peructpaumm 3asBrieHnd, npoBepsieT Hanudme (OTCYTCTBUE) YKa3aHHbIX B MyHKTE
2.7.1 PernameHTa OCHOBaHuM N4 OTKasa B UX npueme.

Mpn oTCyTCTBUM YyKaszaHHbIX B MyHKTe 2.7.1 PernameHTa OCHOBaHUM OS5
OoTKasa B nMpueme 3anpoca O MNpefocTaBfieHUN MYHULMNANbLHOW YyCriyru u
OOKYMEHTOB, HeobxoauMbIX AN NpefocTaBfeHnss  MYHUUMNANbHOW  YyCnyru,
cotpyaHuk OTgoena B CpPOK, YCTaHOBMNEHHbIM nogpasgenom 2.11—PernamenTa,
obecneumnBaet pernctpauuto 3asenerHuna B8 CO DIRECTUM.

Mpn HanNnuMKn ykasaHHbIX B NyHKTe 2.7.1 PernameHTa oCHOBaHUW OS5 OTKa3a
B npueme 3anpoca O NpeaocTaBieHMM MYHULMNANbHOW YCNyrm U OOKYMEHTOB,
HeobXxoaAnMbIX A4S NpefoCTaBNeHns MyHUUunanbHoOn ycnyrn, cotpygHuk Otgena B
CPOK, YCTaHOBMEHHbIM nogpasgenomMm 2.11 PernameHta p[na peruncrpayuu
3adaBneHnsi, roTtoBUT yBedOMIeHMe o0 oOTkase B MpuemMe [JOKYMEHTOB,
HeobXxoaAMMbIX ANA MpedoCTaBfieHns MyHUUUNANbHOW yCnyr, C  yKasaHuem
OCHOBaHMM TaKoOro oTKasa W HanpasnseT ero 3agasuTtento (NpegcraBuTento
3aasutens) cnocobom, BbIOpaHHbIM B 3asiBreHUW AOfs NonydeHus pesynbraTa
npegocTaBfieHNa MyHULMNANbLHOW yCryr, C y4eTOM NonoxeHun ocTtaHoBNeHus
MpaButenbctBa Poccuinckon depepaunm ot 25.08.2012 Ne 852 «O6 yTBEpKAEHUN
[MpaBun ncnonb3oBaHWUA YCUNEHHOW KBanM@UUNPOBAHHOM SEKTPOHHOM NOAMNUCHK
npu obpalleHnn 3a noslydeHneM rocygapCTBEHHbIX U MYHUUMNANbHbBIX YCIyr U o
BHECEHUN n3meHeHus B NpaBuna pa3paboTkm u yTBEPXKAEHUS afMUHUCTPATUBHbIX
perramMeHTOB MpeaocTaBfeHuss roCydapCTBEHHbIX YCIyr» O  HanpasfeHuu
yBegomneHmss o6 oOTkaze B NpuemMe [JOKYMEHTOB, HeobxogumbiX — Afis
npenocTaBfieHNa MyHUUMNANbHOW YCyru, HanpaBSieHHbIX B 35IEKTPOHHOW dhopMe U
NoAMUCaHHbIX YCUITEHHOW KBanNnUOULNMPOBAHHOW 3MEKTPOHHOM NOAMUCHIO.

Mocne nony4veHuns ysegomneHusi 06 otkase B npueme 3asBreHna 3asaBuTenb
(NnpeactaButens 3asBuTend) BrnpaBe oOpPaTUTLCA MOBTOPHO C obpalleHnem o
npefocTaBfieHNN  MYHULMNANbLHOW  YCIyrK, YCTPaHMB HapyLIEHUs, KOoTopble
NMOCMYXWUNIM OCHOBaHMEM AN OTKasa B MNpuemMe K pacCMOTPEHU0 MNepBUYHOTO
obpauieHus.

3.3. PaccmoTpeHue 3asiBneHMsi U HanpaBreHue pesynbrarta npeaocTaBfeHus
MYHULIMNANbLHOM YCIYTU



3.3.1. OcHoBaHVeM Ana Havana agMUHUCTPAaTMBHOM Npouenypbl SBMSeTCS
OKOHYaHue aAMUHUCTpPaTMBHOW Mpouenypbl, ycTaHOBNEeHHOW noapasgenom 3.2
PernameHra.

3.3.2. pn HenpegcrtaBneHMM OOKYMEHTOB, YKas3aHHbIX B MyHKTe 2.6.1
PernameHTta, 3agasutenem (npeacrtasutenem 3adBUTESNs]) CaMOCTOSTENBHO,
cotpygHuk OTgena He nosgHee 1 paboyero [HA, cregylowero 3a OHEM
noctynsieHns 3asiBfieHnss U1 OOKYMEHTOB, OCYLLeCTBMsieT NOAroTOBKY W
HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCcoB MO CUCTEME MEeXBEOOMCTBEHHOIO
3MIEKTPOHHOrO  B3ammoaencTBus  TiomeHckon obnactm nubo nocpeacTBoOM
BHYTPMBEAOMCTBEHHOIO B3auMMOLEWNCTBUA CO CTPYKTYPHbIMM noapasfeneHnamMmm
AOMWHUCTpALMK B OpraHbl U opraHM3aunm, ykasaHHble B nyHkTe 2.6.1 PernameHTa.

Mpn  npepoctaBneHun 3assutenem  (npeacrtasutenem  3adaBUTENS)
CaMOCTOATENbHO  JOKYMEHTOB, VYKasaHHbIX B nMNyHKTe 2.6.1 PernameHTa,
MeXBeJOMCTBEHHOE 3MIeKTPOHHOE B3anMOenCcTBne He NpoOBOAUTCS.

3.3.3. CotpygHuk OTaena B TedyeHne 1 paboyero gHS CO OHSA NOCTYNMEeHNs B
AOMWHUCTpaAUMIO 3anpalunBaemMon NHopmaumm (QOKYMEHTOB) C UCMONb30BaHNEM
CUCTEMbI MEXBEOOMCTBEHHOI0 MHAPOPMALMOHHOIO B3auMOLEWNCTBUSA, UMW CO OHSA
peructpaumm 3asiBfieHns U JOKYMEHTOB B Crlydae npeaocTaBfeHus 4OKYMEHTOB,
yKkasaHHbIX B nyHkTe 2.6.1 PernameHta, 3aasutenem (npeacrasButenem
3asiBuTensi) CaMoCTOSATENbHO, OCYLLECTBNSAET NpoBepKy 3asBneHns, JOKYMEHTOB U
MOSTYYEHHbIX B X04€e MEXBEeOOMCTBEHHOINO 3SIEKTPOHHOIO B3auMOOenCTBUS
OOKYMEHTOB (CBedeHur) Ha npegMeT Hanmyuus OCHOBaHMA [Ona  oTkasa B
npegocTaBfieHMn  MyHUUMNanbHOW  YCNyrn, YCTaHOBMNEHHbIX MyHKTOM 2.7.2
PernameHra.

3.34.Tpy  HanuMuuuM OCHOBaHUM [ONA OTKasa B nNpegocTaBieHuun
MYHULUMMNANbGHON YCNyrn, YKasaHHblX B MNyHKTe 2.7.2 PernameHTa, COTPYAHUK
OTtmena B TevyeHne 1 paboyero AHA, cregylowero 3a [JHEM OKOHYaHMS
aAMUHUCTPATMBHOM nNpoueaypbl, YycTaHoBneHHon nyHkToMm 3.3.3 PernamenxTa,
OCYyLLeCTBMSeT MNOAroTOBKY MNpPOeKTa MUCbMEHHOro ysegomrneHns o6 oTkase B
npegocTaBfieHNn MyHUUUNansHOW ycnyrn no gopme, cornacHo lNpunoxeHuo 3 K
PernameHTy, 1 nepegaet ero Ha nognuce [Naee okpyra.

B npoekTe NUCbMEHHOro oTkasa B NpeaocTaBieHnn MyHUUMNanbHOM yCrnyru
YKa3blBalOTCs KOHKPETHble OCHOBAHUS W3 YCTAHOBMEHHbLIX B NyHKTe 2.7.2
PernameHTa, a Takke nofioxeHuss 3asiBieHUs UKW OOKYMEHTOB, B OTHOLUEHWUN
KOTOPbIX BbISIBIIEHbI TAKNE OCHOBAHUA.

OTkaz B npefoCTaBfeHUN MYHULMNANbLHOW YCRyrn He npenaTcTByeT
NOBTOPHOM MojJadye [OOKYMEHTOB MNpPW YCTPaHEHUU TMpuyMHbl (OCHOBaHUSA) A
oTKa3a.

3.3.5.Mpn oOTCYyTCTBUM OCHOBaHWW AOnsi OTKasa B NpegocTaBieHuu
MYHULMMNANbGHON YCNyrn, YyKasaHHblX B MNyHKTe 2.7.2 PernameHTa, COTPYAHMUK
Otoena B TeyeHne 1 paboyero pAHs, cnegywowero 3a AHEM OKOHYaHUS
agMUWHUCTPATMBHOW npoueaypbl, YycTaHoBreHHon nyHkToMm 3.3.3 PernameHTa,
ocyuwiecTtsnsetT nogrotosky MHgopmauum ob oyvepeaHocTn no ¢opme, CorfiacHo
[MpunoxeHuto 2 kK PernameHTy.

3.3.6. MNogrotoBneHHble WHpopmaumio 06 ovepegHOCTM  UnuM  NPOeKT
yBegomMneHust 06 otkase cotpyaHuk Otaena nepegaeT Ha nognuck naee okpyra B
TeyeHne 5 pabouumx AHen, crnefyrowmnx 3a OHEM OKOHYaHWS agMWHUCTPATUBHON
npouenypbl, YykaszaHHon B nogpasgene 3.2 PermameHta. [naBa okpyra
nognuceiBaeT VIHpopmaumio 06 ovepeHOCTU UM NPOEKT yBeJOMIeHNa 06 oTkase
B TeyeHue 1 paboyero AOHs, criegyrowero 3a gHem nosnyyvyeHus NHgopmaunm ob
o4YepenHOCTU NN NpoekTa yBegoMneHus ob otkase.



CotpygHuk Otaena B geHb nognucaHma MHdopmaunn o6 ouepeaHocTn nnm
npoekta ysegomneHns ob oTkase ocyuwecTBngaet perncrpaumio MHdopmaummn o6
oyepedHoCcTU wunu npoekta yesegomneHus o6 otkaze B C3OLO DIRECTUM un B
3aBUCMMOCTM OT BblbpaHHOro 3asasutenem (npeactasutenem 3assuTtensi) cnocoba
nonyyYyeHns pesynbTaTta MyHUUMNANbHOW YCNyrM, YykasaHHOro B 3asiBneHuwu,
obecneuynBaetr HanpaenexHve  3asBuTento  (NpeactasuTento  3asBuTend)
NHdopmauumn o6 oyepegHOCTU UNu NpoekTa yBegoMneHus ob otkase.

3.4. AcnpaBneHne AONYyLEHHbIX OMNEYaToK U OWWNOOK B BblAAHHbLIX B
pe3synbTaTte npefocTtaBfieHUss MyHULIMNANbHOW YCNYrun AOKyMeHTax

3.4.1. OcHoBaHMeM ANs Havana agMWHUCTPaATMBHOW Mpouenypbl ABAsieTCA
BbisiBfieHne 3asButenem (npeacrasutenieM 3asBuTens) B BblAaHHbIX B pe3ynbraTte
npefocTaBrieHUss MyHUUMNANbHOW YCryrn AOKYMEHTax onevaTtok u (unm) owunbok.
3aasutenb (NpeactaBuTenb 3asBUTENs) MoOXeT nodatb 3asBrneHue 06
McnpasfeHnn ONYLEHHbIX OnevyaTok 1 (Unum) owmnbok.

3.4.2.pn obpaweHnn ¢ 3asBreHnemM o0 wucnpaBneHnn AO0NYLLEHHbIX
oneyaTtok u (unn) owmnbok 3assutens (NpeactaBuTenb 3asBUTENS) NpeacTaBnseT:

1) 3agBneHne o6 mncnpasneHun SOoNyweHHbIX onevaTok n (Mnun) owmnbok no
dopMe, cornacHo NPUNOXeHUIO 4 K HaCTOALLEMY perfamMeHTy;

2) BOKYMEHTbI, UMeIoLMNEe pUanNYeckyto cuny, ceuaeTenbCcTByoWne o
HanuuMm onevaTtok n (unum) owmnboK 1 cogepalume npaBusbHble JaHHbIE;

3) Bbl4aHHbIA  pe3ynbTaT NpeaocTaBNeHus MyHUUMNanbHOW ycnyru, B
KOTOPOM COAEPXKMTCS onevaTka u (unm) owmnbka.

3.4.3. 3asBneHune o6 ncnpasrneHnn OOMNYLWEHHbIX oneyaTok n (unu) ownbok
MOXeT OblTb nogaHO nocpeacTBoM nmyHoro obpaweHns B MOLL, nodtoBoro
oTnpasneHus, PermoHansHOro noprana.

3.4.4. Peructpauus 3asBneHus o6 mcnpaBneHun OONyLEeHHbIX OneyaTok W
(vnun) owMboK ocyLecTBNAETCA B NOPsiAKe U CPOKK, YCTAHOBIEHHbIE Noapa3aesniom
3.2 PernameHrTa.

3.4.5. B cny4ae BbIsIBNEHUS OOMYLUEHHbIX Oneyatok U (Mnu) owmbok B
BbldaHHbIX B pe3ynbTaTe NpefoCcTaBfeHUss MyHUUMManbHOW YCRyrn OOKYMeHTax
OCYLLEeCTBMSETCA WX WCNpaBfeHne nyTeM COCTaBfeHUss HOBOro [AOKYMEHTa,
ABMSAKOWErocss pe3ynbTaToM NpeaocTaBneHuss  MYHUUMMNAnNbHOW — ycnyrn, U
HanpaeneHne (Bblgada) 3asaBuTento (npeacraButento 3asBuUTENs) CNocobom,
yKasaHHbIM B 3asBNeHnn 06 ncrnpasBneHnm gonyLeHHbIX onevyaTok n (unm) owmnbok,
B CPOK, He rnpeBblwakwwmn 5 paboymx OHENn CO AHA, creaylouwlero 3a gHeMm
perncTpaumm 3asisrieHnst 06 ncnpasneHnun onyLeHHbIX onevyaTok u (Mnu) owmnobok.

B cnyyae oTtcyTcTBMS onevyatok M OWKMBOK B BblAaHHbIX B pe3ynbraTte
npefocTaBfieHNs  MyHUUMMNANbHOW  yCryr  JOKYMEHTaxX  OCYLLeCTBIsieTCs
noarotoBka MUCbMEHHOro OTBeTa C MHgopMauuen ob OTCYyTCTBUM oOnevyaTok W
oWwnBOK B BblAAHHbIX B pe3ynbTaTte MNpedoCTaBreHuss MYHULMNANbHOW YChyru
AOKYMeHTax M HanpasrieHune (Bblgaya) 3assutento (npeacrtasButento 3asiButens)
crnocobom, ykasaHHbIM B 3asiBfieHUM 06 mcrnpaBneHun OOMyLEeHHbIX OrneyaToK W
(Mnn) owmnboK, B CPOK, HE NpeBbIaoLWmMi 5 pabounx gHEN Co OHS, cnegyoLlero 3a
OHEM perucTpauun 3assfneHus o6 McnpasneHun AOMYLWEHHbIX OneyaTok u (unu)
OLMOOK.

V. Cnocobbl nHpopmupoBaHua 3asaBuTensa o6 U3aMeHeHuu crtatyca
paccMoTpeHus 3anpoca 0 NpeaoCcTaBNeHMU MyHULMNANbHOW YCNyru



NHdpopmmpoBaHne 3aasutens o006 U3MEHEHMM cTaTyca pPacCMOTPEHUS
3anpoca O nNpedocTaBfeHUM  MyHMUMNANbHOM  yCNyrnm  ocyulecTBnsieTcs
nocpeacteBom EguHOro noprtana, B criydae nogayvM ykasaHHOro 3anpoca C

nucrnonb3oBaHnem PervoHanbHoro noprtana - AOMNOSHUTENBbHO MNOCPEeACTBOM
PervoHanbHoro noptana.

Npunosxenne Ne 1
kK PermameHTy

B agMunHucTpaunio
Ne APMN30HCKOro MyHULMMNANbLHOMO oKpyra




damunus, nms,
OT4EeCTBO
(nocnegHee npu
HanMuun)
AaTta poxaeHus,
MECTO XUTENbCTBA

OOKYMEHT,
yOOCTOBEPSAOLL NN
NINYHOCTb (BUS,
cepusi, HOMep,
BblOaBLUWI OpraH,
KoA noapasgeneHus,
JaTa Bblgayn)

KOHTaKTHble
OaHHble
(Homep TenegoHa,
agpec
3M1EKTPOHHON
noyYThI)

1. 3agasuTernb
(nvuo, B OTHOLWEHMN
KOTOpPOro
3anpawmBaeTcs
MHdopmaums)

Mpencrasutens
3aaButensa*®

*  3anosiHsiemcs, 8 cl/iy4ae rnodayu 3asierieHust npeacmasumeneM 3asdeumerid

2. [poly BblAaTh MHGOPMaLMIO 06 o4epeaHOCTU NPEAOCTABNEHUS XXUIbIX MOMELLEHWUI Ha
YCNOBMSIX COLManbHOro HaiMa B OTHOLLEHUM YKa3aHHOro NLa, COCTOSILLIEro Ha yyeTe B
KauyecTBe HY>XOAIOLLMXCS B XKWUMbIX MOMELLEHUSIX NO AOrOBOPY CoLManbHOro Hanva B

A,D,MVIHVICTpaLl,I/IVI B COCTaBe CeMbU

**

(®PUNO nnua, gata poxgeHus)

*x 3arioJiHsdemcs, ecriu apamOaHUH, 8 OMHOWeHUU Komopoeo 3aripawusaemcs umpopmauus,

cocmoum Ha y4yeme 8 cocmaee ceMbU, UHa4e rnpocmaersidaemcs rpoyepk

,D,OKyMeHTbI, npunaraembie K 3adaBneHnto

3. [IOKyMeHT, yaoCTOBEepsoWMNA MNONHOMOYNS MPEACTaBUTENS 3asBUTENs, B crlyyvae
nogayu 3anpoca npeacTaBUTeNeM 3asiBUTENs

PesynbTaTt npegoctaBneHns MyHuLmMnansHon
4. | ycnyru npoluy (OTMETUTb 3HakoM «V»)

BblgaTb B XOoAe InMUYHOro npmema B

M¢L||***

***0aHHbIl criocob rosnyyeHust
pesynsmama 0ocmyrneH 8  cly4ae
rnpedocmasneHusi MyHuyunansbHoul

ycnyau yepe3 MO

HanpaBWTb B (hOPME 3NEKTPOHHOIO
OOKyMeHTa Ha yka3aHHbIV BbllLe agpec
3MEKTPOHHOM MOYThbI

HanpaBuTb NOYTOBLIM OTMNPaBEHNEM MO
yKasaHHOMY BbilLie NOYTOBOMY adpecy

HanpaBuTb B NnYHbIN KabuHeT eanHOro

(permoHanbHOro) nopTana
rocyaapCTBeHHbIX n MyHUUMNanbHbIX
ycnyr
Moanuck 3asButena (NpeacTaBuTens [ara:
5. | 3asBuTens): '
«_» r.
OTmeTKa AOMKHOCTHOIO nnua, NPUHABLLETO
3anpoc 1 NpUnoXeHHble K HEMY JOKYMEHTbI:
Jara:

**3aronHsemcs 8 criydae obpauwjeHus 8
AdmuHucmpauuto (8 criydae obpauwieHusi 8 MOL|
3aseumerito 8bidaemcs pacriucka)

«_»

MpunoxeHne Ne 2
kK PermameHTy

NHpopmauus

00 o4yepeaHOCTN npeaocTtaB/iEHNA XUIbliX NoMeLLEeHN Ha

ycnoBuax counanbHOro Hanma




aara

(PNO, paHHble
rpaxgaHvHa)

CornacHo 3asiBNeHut0 o NpefocTaBneHun nHgopmaumm o6 ovyepeaHOCTU NpeaocTaBneHUs
XKUINbIX NOMELLIEHNIA Ha YCIOBMSIX COLMAnbHOMO Harma no COCTOSIHUIO Ha r.,

(ykasaTb ®UNO, paTy poxaeHus rpakgaHuHa)

COCTOUT Ha y4eTe HyXXOaalLWKnxXca B XUJblX NOMeELLeHNAX, npegoctaBidAeMblX MO JOoroBopam

coumanbHOro Hamma ¢

C COCTaBOM CEMbMU

(ykasaTb gaTy NOCTAHOBKM Ha y4eT)

(yKaSGTb ol (e AaTty poxaeHund rpaxkgaH, CoCctodaunx Ha yd4ete COBMeCTHO C 3a$IBI/ITeJ'IeM)

Homep o4vepenm:

B eMHOM Crncke

B Cnncke no
KaTteropmum

B Cnucke no
KaTeropum

B CMMCKe rpaxaaH,
MMeHoLLIMX NpaBo Ha
nony4yeHne Xunbsi BHe
ovepean

(AomKHOCTD)

(noanuchb)




Mpunoxexne Ne 3
K PernameHty

YBegomneHue o6 oTkase B NpeaocTaBneHnm

MYHULMNanbHON ycryru

garta Ne

(PN0, JaHHble
rpaxkgaHuHa)

Hactosiwum yBegomnsito, 4Yto no Balwemy 3asiBneHuio o npenocTtaBneHny MHdopmauum o6
oYepenHOCTU MPedoCTaBIEHUST KUMbIX MOMELLEHUA Ha YCINOBUAX COLMAnbHOro Hanma,
3aperncTpupoBaHHOro Ne , MPVHATO pelleHne o6 oTkase B
npeaocTaBneHnn MyHUUMMNANbHOM YCIyr Mo OCHOBAHMUIO, YKa3aHHOMY B MOAMYHKTE _ MyHKTa
2.7.2 PernameHTa npegocTaBrneHns MyHuumnanbHon ycnyrm «lMpegoctaesneHne nHgpopmaummn oo
oyepenHOCTU NPEeAOCTaBNEHUS XUMbIX MOMELLEHUI Ha YCIIOBUSX COLMANbHOrO Hammay.

(ykasblBaloTCS KOHKPETHbIE OCHOBaHWS, U3 YCTAaHOBINEHHbIX B NyHKTe 2.7.2 PernameHTa)

OTka3 B npedocTaBneHNMM MyHUUMMANbHOW YCNyrM MOXeT ObiTb obxanoBaH B gocygebHom
(BHecynebHoMm) unu cyaebHom nopsiake B COOTBETCTBUM C 4ENCTBYIOLLMM 3aKOHOA4ATENbCTBOM.

(BOmKHOCTB) (noanuceb)




MNpunoxeHune Ne 4
K PernameHty

Ne B AoMunHuctpaumio
MYyHMLUMNansHOro obpasoBaHms
LoKkymeHT,
yOOCTOBEPSAOLL NN KoHTakTHble
damunus, nvs, NUYHOCTbL (BMA, OaHHble (MoYTOoBbIN
OoT4YyeCcTBO (npm cepud, HomMmep, agpec, Homep
3aaBuTternb Hanu4um) BblOaBLUNIM OpraH, TenedoHa, agpec
koA 3MEKTPOHHOM
nogpasneneHus, noYThl)

JaTa Bblgayn)

1. dum3nyeckoe nmuo
(rpaxgaHun)

MpeactaButens
3aaBuUTensd
(3anonHaemcs 8
cny4Jae obpaweHus
npedcmasumernisi
3as:eumeris)

MpoLy ncnpaesutb AonyLleHHYO owWnbKy (onevaTky) B

(ykasblBaeTCs BUA U PEKBU3UTBI JOKYMEHTA, BbIAAHHOTO MO pe3ynbTatam npedocTaBneHums
MYHULMMNANLHON YCIyrv, B KOTOPOM JonyLieHa owmnbka (oneyarka)

3aKrn4arLlyocqd B
(ykasblBaeTCs onucaHune oneyartku (OWmBKM), Mpyu HEOBXOAMMOCTH yKa3biBaeTCs AOKYMEHT,
NOATBEPXKAAOLLMI Hannyne owmnbKkn (oneyartku)

PesynbTaT MyHULMNANbHOW YCNyrn NpoLly HanpaBuTb B MOV aapec creayowmmM cnocobom:
[nocpencteom Hanpasnenus Ha ykasaHHbIM Bbilue aapec aMeKTPOHHOM MoYThl
LnoutosbiM otnipaBneHem Ha ykasaHHbI Bbille aapec

anw nnyHom obpateHun B MPL

Ta:
Moanuck 3asButens (NpeacTaBuTeNs 3asaBUTENS): Rata
2.
«_» r.
(Moanuce) (MHWMUKWanel, damunus)
OTmeTKa OOMMKHOCTHOIO Nnua, NPUHSABLLENO 3asiBrieHNe n [ara:
3 NPUNOXeEHHbIE K HEMY OKYMEHTbI:
«_» r.
(Moagnuce) (MHnumanel, amunus)




